
HQ USAREUR CHRMA                     Deposits/Re-deposits to Retirement System                    BPM No:  IS-03

       EMPLOYEE                              MANAGEMENT                                        CPAC                                                     CPOC                                            OTHER

1
-Counsel and advise new
employee
                          (1 day)

2
-Express Interest

5
ISD

-Complete back of form and
checklist
-Certify application
-Mail form and checklist to
DFAS
                             (10 days)

3
-Re-counsel employee, if
necessary
-Provide SF2803/3108,
information and addresses of
CPOC
                       (14 days)

4
-Complete and mail
form to CPOC
                (3 days)

7
OPM

- Approve & notify
employee of amount
due

6
DFAS

-Sign checklist
-Mail to OPM on a
register

8
-Make payment to
OPM
            (indefinite)

Note: When paid in full,employee
forwards to OPM notice to CPOC, or
at   time of retirement, employee
notifies CPAC that complete payment
was not made

7
OPM

-Receive payments from
employee

NEW BPM

Total Calendar Days -
27
 - o -
Personnel Process
Days -
                24


